
–WORD IMMERSIVE READER –

Using Word Online for help with reading
–or to translate words into another 
language

You can access Word 365 via your school email 



Open your 
School Email
 Go to the MRSHS homepage

either Google mrshs and click on 
the top link or go straight to:
www.margaretrivershs.wa.edu.au

 Click on Student links at the top

 Click on School Email

http://www.margaretrivershs.wa.edu.au/


If asked to Sign in 
with an email 
address
 Type in your

School Email Address which is

 Click Next

Username@student.education.wa.edu.au

(NB:  Your username is your computer 
login usually Firstname.Surname)

Click ne

Firstname.Surname



Sign in 
 Type in your User Name

usually firstname.surname

 Type in your password

 Tick the box and choose Login



Open the 

App launcher
 Click on the 9 box app launcher 

at the top left. 



Choose the Word 
app
 Click on Word

 Choose New blank document



Saving your 
document

 You can change the name 
by typing over the name 
in the middle top ie where 
it says  Document  

 It is automatically saved 
to your One Drive that 
you can access through 
the app launcher



Copy the text you want to 
read and paste into the 
document

Open the original file

 Select the text you want read.  

 Choose CTRL + C to copy 
(or rightmouse click – Copy)

Go back to  Word online

 Use CTRL + V  keys 
to paste the text into the blank 
document



Open Immersive 
Reader

Choose View then 
Immersive Reader

It will appear in the 
Immersive reader 
mode.



Change the text 
settings

 Click on 

Use the different 
settings to adjust the 
text size, spacing, font, 
background colour 
(Themes) etc
to the best reading 
option to suit you.



Change the 
Grammar options

 Click on 

Use the sliders to:

 Show Syllables

 Show different Parts of 
Speech such as nouns, 
verbs etc

 Show Labels if required



Change the 
Reading 
Preferences

 Click on 

 Line Focus allows you to 
view  just one line at a 
time vs 2 lines or a 
paragraph



Get the text Read 
Aloud

 Click on the play button 
at the base of the screen

 Click on the play setting 
button to choose 
different speeds and 
voices



Translation

 Click on Translate and 
choose the language you 
would like it translated 
to

 You can then choose 
whether it is translated 
by Word and Document

 You can press the Play
button a the bottom to 
have it read in that 
language.



Exiting Immersive 
Reader

 To exit press the ESC 
button or click on the 
arrow at the top left of 
the screen



For more help please see 
Ms Stene in the Library or 
email 
Petra.Stene@education.wa.edu.au

mailto:Petra.Stene@education.wa.edu.au

